Maintenance Systems and Facility Manager

This position consist of operating the maintenance facility for HMS Companies Inc in conjunction with the management services of Home Marketing Systems Inc and its DBA Hickory Management Services.  This position reports directly to the CEO.   This function is expected to make a profit for the company and the right candidate will have the capability and experience to make this happen.

The position consists of managing the maintenance facility for the company, controlling and billing the inventory,  providing for the needs of the maintenance staff, managing the staff work order system, maintenance staff access to equipment and inventory,  tools and equipment within the shop and all the necessary support to keep the maintenance staff functioning.  

The manager is expected to provide for yard and facility maintenance including site security, orderliness and cleanliness.  Inventory, both new and used is kept in a orderly fashion to facilitate control, availability and inventory control.  Exterior grounds and frontage are kept clean and free of debris, trailers secured and access controlled.  The manager is expected to monitor systems for security.

The manager will be in charge of all recycle and disposal activity.  Included is the  receipt  and mixing of paint from our sources in vats set up for this purpose for use by the property managers who are in charge of the rental property, a  recycle system for metals, a trash and dumpster disposal system, and used materials storage and management.  The manager will participate in the green housing initiative sponsored by the company.  This effort involves the conservation of material and features of our housing stock, the upgrading of energy related features and the application of our capability to improve our ability to successfully manage for our clients.  
In addition, this position will operate a retail screen and window repair function as part of it’s duties.  Advertising to the public will be a cooperative effort between the corporate staff and manager.  Retail hours will be posted.  The business model includes all work paid up front and at a cost less than the competition.  

The manager will maintain reasonable business hours including Saturday mornings.

Skills necessary to function in this position are woodworking, metal working, machine maintenance and  common sense.  The best candidate will be highly organized and capable of managing equipment and people, and come with a sense of the importance and vision as stated above.

Wages consist of salary, benefits and bonuses for successfully operating the facility.  Profit sharing is involved.  Discussion of these matters will be conducted during an interview and will, to some extent, be commensurate with experience and capability.
Submit your resume or statement of capability to mike@hmsys.com.

